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Version 1, 2019-06-17 

 

Introduction 

 

Athletics Canada send many teams to Championships each year.  Each Championships has a Local 

Organising Committee (“LOC”) and each LOC has different rules for accreditations. 

 

Accreditations are always needed to access the warm-up track and field of play at a Championships.  

Depending on the event accreditation may also be needed to access: 

- The main stadium without buying a ticket; 

- Other training tracks in the city; 

- The post-event media area (the “mixed zone”); 

- The LOC transport system; and 

- The team hotel or village. 

 

At major events the LOC create many levels of accreditation, and each accreditation includes a photo-id.   

 

Where athletes are part of a bigger multi-sport team the Canadian umbrella organization can also set 

accreditation rules, examples include: 

- The Canadian Olympic Committee (COC) for the Olympic Games, Youth Olympic Games, Pan Am 

Games, etc; 

- The Canadian Paralympic Committee (CPC) for the Paralympic Games, Parapan Am Games, etc; 

- Commonwealth Games Canada (CGC) for the Commonwealth Games and Commonwealth Youth 

Games; and 

- U-Sport for FISU. 

 

At smaller events there are less different types of accreditation and they don’t always include a 

photograph. 

 

Typically, the LOC will provide enough accreditations for the core team staff, based on the overall team 

size, and then provide additional accreditations (often called “P accreditations”) for personal coaches 

and/or personal IST.  The number of additional accreditations is often limited and often they come at a 

dollar cost to AC. 

 

Particularly for smaller championships the LOC do not confirm the additional accreditation rules until 

very close to the Championships – which makes it hard for everyone to plan ahead. 

 

At many championships, including the World Championships and Olympics Games, it is possible and not 

uncommon for the LOC to vary accreditation rules even during the event – often due to changes in 

security systems etc. 

 

For all of these reasons it is not possible to produce a “one-size-fits-all” set of accreditation rules – 

however Ac will use the following guidelines for 2019 and review them as necessary for 2020. 



 

 

 

 

Competition levels - 2019 

 Major Championships: 

  IAAF World Championships, Doha 

  WPA World Championships, Dubai 

  Pan Am Games, Lima 

  Parapan Am Games, Lima 

 

 Other Championships: 

  NACAC U23 & U18 Championships,  

 

Accreditation Guidelines for Personal Coaches and Personal IST Accreditations at Championships 

 

Championships Location Dates Team Head Coach Team Leader Team Manager 

Accreditation 

Accreditation Coordinator 

Personal 

Coach 

Accreditation 

option 

Personal IST 

Accreditation 

option 

FISU Naples, ITA July 8 - 14 Bob Westman Molly Killingbeck Kristine Deacon kdeacon@athletics.ca 
Yes No 

NACAC U23 & U18 Queretaro, MEX July 5 - 7 Christine Laverty Thelma Wright Nicole Clarke Nicole.Clarke@athletics.ca TBC by LOC No 

Pan Am U20 San Jose, CRC July 19 - 21 Jason Reindl James Cunningham Scott MacDonald Jessica.Scarlato@athletics.ca 
TBC by LOC No 

Pan Am Games Lima, PER July 28 - Aug 11 Glenroy Gilbert Simon Nathan 
Jared MacLeod & 

Jessica Scarlato 
Jessica.Scarlato@athletics.ca 

Yes No 

IPC World Juniors Notwill, SWI August 1 - 4 Ueli Albert n/a Ingrid Ruys kdeacon@athletics.ca TBC by LOC No 

Para Pan Am Games Lima, Peru Aug 23 - Sept 1 Carla Nicholls Simon Nathan Kristine Deacon kdeacon@athletics.ca 
TBC by LOC No 

IAAF World Champs Doha, QAT Sept 28 - Oct 6 Glenroy Gilbert Simon Nathan 
Jared MacLeod & 

Jessica Scarlato 
Jessica.Scarlato@athletics.ca 

Yes Yes 

IPC World Champs Dubai, UAE Nov 7 - 15 Carla Nicholls Simon Nathan Kristine Deacon kdeacon@athletics.ca 
No No 

 



 

 

 

 

 

Personal Coaches (“PCs”) 

 

Applying for PC accreditation 

 

Coaches seeking PC accreditation should email the “Accreditation Coordinator” as early as possible, 

ideally many months before the event. 

 

To be allocated a PC accreditation, PCs must be in good standing with AC, in good standing with CAC, 

and be Performance Coach certified or the international equivalent; 

 

PCs must sign an AC Team Members agreement. 

 

PCs must agree any additional Team Rules set by the Team Leader and/or Team Head Coach).  Typical 

rules include: 

- The PC must share their athlete’s Championships training program with the allocated Team 

Coach; 

- The PC must agree competition logistics in advance with the Team Coach and inform the Team 

Coach of any changes in plan in good time (see “Participation/Competition” below for more 

details); and 

- The PC will not enter athlete sleeping and/or living areas in hotels or villages.  PC’s may visit 

common areas such as, in team hotels, the lobby area and team dinning room and, in villages, 

areas other than the team accommodation block.  Note that accreditation may be required to 

access the team hotel or the village, in those cases an unaccredited PC will typically have to 

arrange to meet their athlete elsewhere. 

- PCs may not eat with the team in the team hotel or in a village without the express permission 

of the Team Leader or Head Coach.  Typically, PCs will need to pay for such meals. 

 

The earliest that we can confirm the allocation of accreditations is after the final athlete selection 

meeting.  If the LOC has not provided clear PC rules then the allocation may be delayed even further. 

 

Prioritization of PC accreditations 

 

From Athletics Canada’s standpoint the major restrictions are finances and the number of available 

accreditations for all team support staff.  Based on the above information we need to prioritize the order 

of PCs being selected.  The following is a guideline for that prioritization.    

 

The Team Leader, in consultation with the Team Head Coach, will allocate available accreditations to PCs 

as early as possible based on the priorities below, the LOC’s accreditation rules and the likely impact of 

coaching accreditations on different groups.  (For example on competition day a field event coach, who 

can actively coach during an event, is likely to have more impact on an athlete’s performance than a 

10,000m coach who can only monitor an athlete’s pre-event warm-up / post-event warm-down.) 

 

Priority 1:  Athletes most likely to win multiple medals at the Championships.   

 



 

 

 

 

 

Priority 2:  Athletes most likely to win a medal at the Championships.   

 

Priority 3:  Athletes most likely to place in the top eight and top half of their field at the 

Championships.   

 

Priority 4:  Coaches with multiple athletes on the Championships team. 

 

If there is any dispute over accreditation allocations then the High Performance Director will have the 

final decision making authority. 

 

Travel Arrangements 

• All travel and accommodation logistics shall be the responsibility of the PC unless informed 

otherwise. (This includes visas, flights, accommodation, airport transfers, stadium tickets, 

insurance, meals, etc.)  In some cases, financial assistance might be possible and can be deducted 

from a CAPP athlete’s Enhanced Budget but only if Athletics Canada’s budget allows and the 

athlete’s APA agrees. 

• At most major events PCs will be staying at a different hotel from the team in the competition 

city.  

• All expenses are the responsibility of the PC. 

 

 

Participation/Training 

• The athlete’s assigned Team Coach shall be the primary contact and logistics person. 

• Unless specifically requested by the Team Head Coach or Team Leader, the PC will not be 

responsible for any other athletes at the camp.  YOU ARE ONLY THERE TO EXCLUSIVELY WORK 

WITH THE INDIVIDUAL ATHLETE YOU HAVE TRAVELLED TO WORK WITH – NO OTHER ATHLETES.   

• Meals, meetings and other non-training sessions for the team shall be by invitation to the PC only 

in consultation with the Team Head Coach or Team Leader. 

• All requests for outings (meals, meetings, etc.) must be approved by the Team Head Coach in 

consultation with the Team Leader. 

• If an athlete has an injury or illness it is your responsibility as PC,  along with the athlete, to report 

this ASAP to one of the Team’s IST and/or the event Head Coach or Event Group Coach ASAP.   

 

 

Participation/Competition 

• It is the PC’s responsibility to ensue that they can access the stadium, do not assume that an 

accreditation will act as a ticket. 

• The Team Manager and Team Coach are responsible for obtaining and distributing additional 

passes such as:  

o drinks station passes; 

o field event coach seat passes; and 

o combined event rest room passes. 

PCs should never collect these passes themselves. 



 

 

 

 

 

• The PC must agree competition logistics in advance with the Team Coach and inform the Team 

Coach of any changes in plan in good time.  “Competition logistics” include: 

o the time that the athlete will leave the team hotel/village on competition days; 

o alternative routes to the stadium (eg getting to the stadium by any route other than the 

official LOC transport) – in general this practice is strongly discouraged; 

o when and where the athlete will start warming up; 

o any warm up/pre-warm up ritual the team coach should be aware of; 

o when personal competition equipment will be checked in and by whom (eg pole vault 

poles or throwing implements); 

o when personal drinks will be checked in and by whom (eg for the marathon and race 

walks); 

o who will staff drinks stations. 

• PC’s must respect the that:  

o it is the Team Coach’s responsibility to check an athlete into first call; 

o it is the Team staff’s responsibility to make formal appeals if necessary; 

o it is the Team staff’s responsibility to media comments on the team’s performance (and 

not the PCs). 

• Unless specifically requested by the Team Head Coach or Team Leader, the PC will not be 

responsible for any other athletes at the competition.  YOU ARE ONLY THERE TO EXCLUSIVELY 

WORK WITH THE INDIVIDUAL ATHLETE YOU HAVE TRAVELLED TO WORK WITH – NO OTHER 

ATHLETES.   

 

Personal ISTs 

 

The full Personal IST policy is contained in the AC document “Core & Personal Integrated Support Team 

(IST) – Camp & Competition Code of Conduct Contract and Policy Relating to Member Conduct” (“Core 

& IST Policy”) which can be found here.  Much of the relevant information is in Appendix 4.  In summary: 

 

Due to restrictions on all accreditations we are only able to support Personal IST at a small number of 

Championships events. 

 

Personal IST will also be welcomed to participate at preparation camps. 

 

At Championships or camps Personal IST are required to follow the guidelines below.   

 

Applying for Personal IST accreditation 

 

We strongly recommend that requests for Personal IST accreditation are made many months ahead of 

the event, they should be directed in the first instance to the athlete’s CAPP APA or to our SSSMI Lead, 

Trent Stellingwerff  tstellingwerff@csipacific.ca  

 

All IST will need to satisfy the requirements in the Core & IST Policy, including minimal IST standards and 

being in good standing with their respective national and international organizations.   

 



 

 

 

 

 

In addition to this, each personal IST need to sign the code of conduct agreement in order to be eligible 

to travel with the team(s) to camps or competitions.  This document also needs to be submitted to the AC 

office prior to travelling to the event – see below.   

 

At major events, personal IST will generally be staying at a different hotel than the team.  Accreditations 

available for personal IST are restricted, particularly at Olympic/Paralympic Games where the allocation 

is based on a country’s number of athletes entered in the Games. These accreditations are often non-

transferable between IST/Staff. Other major events might allow us to buy extra accreditations.  

 

Prioritization of Personal IST accreditations 

 

From Athletics Canada’s standpoint the major restrictions are finances and the number of available 

accreditations for all team support staff.  Based on the above information we need to prioritize the order 

of personal IST’s being selected.  The following is a guideline for that prioritization.    

 

Priority 1:  Personal IST of Athlete with Gold Medal potential 

 

Priority 2:  Personal IST of Athlete with Medal potential 

 

Priority 3:  Personal IST of Athlete with Final potential (top 8 for able-bodied teams, top 8 and top 

half for Para teams). 

 

This prioritization does not mean that we can support all levels at all major events. 

 

Travel Arrangements 

• All travel and accommodation logistics shall be the responsibility of the Personal IST. (This includes 

visas, flights, accommodation, airport transfers, stadium tickets, insurance, meals, etc.)  In some 

cases, financial assistance might be possible and can be deducted from a CAPP athlete’s Enhanced 

Budget but only if Athletics Canada’s budget allows and the athlete’s APA agrees. 

• At most major events Personal IST will be staying at a different hotel from the team.  

• All expenses are the responsibility of the Personal IST 

 

Participation/Training 

• The assigned Head IST shall be the primary contact and logistics person. 

• The Personal IST’s role will be assigned by the Head IST when required. 

• The Personal IST will be able to consult with Athletics Canada core IST but will not be responsible 

for any other athletes at the camp or competition.  YOU ARE ONLY THERE TO EXCLUSIVELY WORK 

WITH THE INDIVIDUAL ATHLETE YOU HAVE TRAVELLED TO WORK WITH – NO OTHER ATHLETES.   

• Meals, meetings and other non-training sessions for the team shall be by invitation to the Personal 

IST only in consultation with the Head Coach. 

• All requests for outings (meals, meetings, etc.) must be approved by the Lead IST in consultation 

with the Head Coach  

 



 

 

 

 

 

• If an injury or illness presents to you as the personal IST it is your responsibility, along with the 

athlete and coach, to report this ASAP according to the injury and illness reporting flowcharts 

highlighted in Appendix 2 of the “Core & IST Policy”. 

 

Participation/Competition 

• During the competition the Personal IST will assume observer status in the public area.  

• If an injury or illness presents to you as the personal IST it is your responsibility,  along with the 

athlete and coach, to report this ASAP according to the injury and illness reporting flowcharts 

highlighted in Appendix 2 of the “Core & IST Policy”. 

• Accredited access to the athlete will be coordinated with the Team Leader and the Lead IST, to 

both village/hotel and/or competition/venue area. 

• Tickets/seating for competition are the Personal IST’s responsibility. 

 

 


